BO GIAO DUC VA PAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC VIET BAC Poc 1ap - Tw do - Hanh phiic

QUY DINH
V/V Thi, kiém tra, quan Iy diém trong to chirc dao tao dai hoc, cao dang
chinh quy theo hé thong tin chi cia Truwong Pai hoc Viét Bic

(Ban hanh theo Quyét dinh sé: 57/0P-PHVB, ngay 31/12/2013
Cua Hiéu truong Truong Dai hoc Viét Bac)

Chuong I
NHUNG QUI PINH CHUNG
Piéu 1. Piéu khoan chung

1. “Thi” dung trong quy ché nay dé goi chung cho thi kétthuc hoc phan, kiém tra
tap trung gitra hoc ky va cac hinh thirc thi khac. Hinh thure thi cu thé dugc ghi 16 trong
dé cuong hoc phan.

2. Quy dinh nay qui dinh cac nguyén tic, hoat dong lién quan dén ky thi ddi voi
cac hoc phan thi 0 phongthi ly thuyét va phong thi thuc hanh theo hinh thirc thi trac
nghiém, tu luan, van dap, bao gdm: nhiém vu cila cac phong, ban, khoa, trung tam, bo
mon, giang vién va cac bo phan lién quan; cdng tac chuan bi; t6 chirc ky thi;chim thi;
béo cao va quan ly bai thi, diém thi.

3. Quy dinh nay &p dung cho ky thi ciia tat ca cac bac, hé va chuong trinh dao tao
cua truong.

Pidu 2.Ky thi, thoi gian 6n thi, lich thi

1. S6 ky thi:Mdi hoc ky, Nha trudong td chirc mot ky thi chinh dé thi két thuc cac
hoc phan dé giang day trong hoc ky (thi hét hoc phan) va mot lan kiém tra gitra hoc ky
cua céc hoc phan.

2. Thoi gian on thi hét hoc phan trong ky thi chinh ti 18 thuan véi s6 tin chi cia
hoc phan va dugc danh it nhat nira ngay 0n thi cho mai tin chi.

3. Lich thi dugc )gép theo dé cuong hoc phan cho nhitng mén ¢6 t6 chirc hoc trong
hoc ky. Nguyén tac x€p lich thi nhu sau:

a) Cé4c hoc phan cing mi s6 dugc xép lich thi cing mdt thoi gian, cing mot dé
thi. Trong trudng hop khac hé dao tao hodc 1y do bat kha khang (s6 lugng phong
khong du dé to chirc cung ca thi) phai xép khac ca/ budi thi ctia mén do thi phai thi
khac dé; Trudéng Phong DPao tao tao -Quan lyKhoa hoc -Quan h¢ Qubc t& va
HSSV(Phong Pao tao-QLKH-QHQT&HSSV) quyét dinh va guri thong bao dén Khoa
va T6 trudng bo mén (TTBM).

b) Céc mén thi trai déu trong subt thoi gian thi va bd tri hop 1y giita cac
mon.Trudng hgp can thiét, lich thi dugc xEp buodi toi, ngay chu nhat.

¢) Thoi gian chuyén tiép giira 2 ca thi tdi thiéu 1a 15 phut.

e) Bé tri thi tai phong thi ly thuyét phai du ban ghé cho sinh vién va ghé cho can

b coi thi (CBCT). Khdng xép phong thi qua 50 sinh vién. Truong hop dic biét, phan

phong thi ¢6 strc chira 16n thanh cac phong thi nho dé dam bao cac nguyén tic trén.

Riéng thi tai phong may tinh, phai b tri 1 sinh vién /1 may tinh va an toan hé thdng
mang, dién.
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4. Lich kiém tra thuong xuyén hodc giita hoc ky do giang vién giang day chu
dong bo tri trong thoi gian hoc cua hoc ky.

. ) Chu’o’ng 11 ] ]
NHIEM VU VA QUYEN HAN,CUA CAC DON VI, CA NHAN
TRONG CONG TAC THI, KIEM TRA

Piéu 3. Nhiém vu va quyén han ciia cac phong chirc ning
1.Phong DPao tao- Quan 1y khoa hoc - Hop tic Quéc té vaHoc sinh sinh vién
(Phong DPao tao-QLKH-QHQT&HSSV):

a) Chu tri va phdi hop véi cac don vi ¢6 lién quan hudng dan va td chire cac ky
thi két thuc hoc phan.

b) X4y dung ké hoach thi va phéi hop véi cac khoa trong viée ra soat, 1ap danh
sach sinh vién bi dinh chi thi, danh sach sinh vién du thi. Danh sach thi chinh thirc do
Phong Pao tao-QLKH-QHQT&HSSVIap.

¢) Giai quyét cac vin ban, biéu mau lién quan dén cong tac thi, chim thi va quan
1y diém thi;

d) Tiép nhéan két qua diém thi va kiém tra tir cic khoa, bd mon, tong hop va
thong bdo diém hoc phan cho sinh vién trén website. To chirc cdp nhat diém thi dé
phan loai, danh gia hoc luc cuasinh vién

e) Lap cac thu tuc thanh toan chi phi coi thi, chAm thi...cho cic can bo, giang
vién tham gia cong tac thi.

) Quyét dinh va xir Iy cac tinh hudng bat thudng xay ra trong cac budi thi sau
khi da xin y kién cua Ban Giam hiéu.

h) Bao cdo cho Ban Giam hiéu tinh hinh t6 chirc thi, dé thi sau mdi dot thi va
thong k€, bdo cao so li¢u khong dung han/sai sot diém thi sau moi hoc ky.

2. Phong Thanh tra - Khao thi vd Pam bao chat luong gido duc (TT-
KT&DBCLGD):

Phdi hqp voi cac khoa tf) chtrc bién soan ngan hang dé thi, dap an; chgér} bi dé
thi, in sao dé€ thi, ban giao dé cho Phong Pao tao-QLKH-QHQT&HSSV dé t6 chiic
thi.

Thanh kiém tra cac cong viéc lién quan dén ky thi.
3. Phong Tong hop:

Phéi hop trong viéc chuin bi cac diéu kién vé co s& vat chit, trang thiét bi phuc
vu cdng tac thi nhu: phong thi, phong photo d€, may photocopy, phong may tinh, h¢
thong mang, h¢ thong di¢n, ....

B tri can bo phuc vuy té, bao vé trong céc ky thi.
4. Phong Ké hoach - Tai chinh:

Phéi hop chuan bi tai chinh cho ky thi va cung cap cho phong Dao tao danh sach
sinh vién cham dong 1€ phi, hoc phi trudc ngay thi 10 ngay. B6 tri can bo phuc vu ky
thi.

Diéu 4. Nhiém vu va quyén han cia cac Khoa, B§ mon

1. Trudéng Khoa, T6 trudng bd mén truc thude truong:



- Trude mdi ky thi két thuc cac hoc ph?m, Trudng khoa chi dao thanh 13p Ban chi
dao thi ctia khoa. Thanh phan ciia Ban chi dao thi khoa gdm: Trudng khoa (hoic phé
truong khoa duge Truéng khoa uy quyén) 1a Trudng ban, cac Uy vién gém céc to

truéong bo mon, tro 1y khoa va mot s6 nhan vién cua khoa.

- Ban chi dao thi cua khoa chiu trach nhiém diéu hanh cic bé mon trong cong tac
bién soan ngin hang cau hoi thi, ra dé thi, dp an, giao-nhan d& thi, chim thi, phiéu
ghi diém; bao c4o thong ké tinh hinh ndp dé thi- phiéu ghi diém thi; bé tri can bo coi
thi theo dung ké hoach thi ctia Phong Pao tao-QLKH-QHQT&HSSV.

2. Nhiém vu va quyén han cta TH trudng by mon:

a) Thi két thiic hoc phan

- Ctr giang vién c6 tinh than trach nhiém cao, nghiém tuc va dam bao c6 nang lyc

dé ra dé thi, dap an. - Duyét dé thi, dap an va c6 quyén yéu cau giang vién thay doi
cau hoi dé thi néu khong thoa man yéu cau dé thi.

- Phén cong va 1ap danh sach giang vién truc dé thi theo lich thi cua Phong Dao
ta0-QLKH-QHQT&HSSV cong bo6. Giang vién truc dé thi phai la giang vién ra dé
hodc To truong bo mon.

- B4 tri giang vién chidm thi theo dép an, trién khai viéc cham thi dam bao tinh
khéch quan, chinh xac va théng qua phiéu ghi diém thi.

- Nguyén tic phan cong:
= T truong bd mon phan cong va to chirc cho giang vién cham bai thi tai
truong (van phong khoa/bd mén), dam bao 02 giang vién cham/bai, ndp Phiéu ghi
diém dung ké hoach.
= Vi nhitng hoc phan thi van dap phai dam bao 02 giang vién danh gia/sinh
vién.
- B tri giang vién chdm phuc khao; tl}éng nhat diém phuc khao; trao do6i va rat
kinh nghiém v&i cac giang vién tham gia cham c6 sy sai 1énh diém.
b) Kiém tra thuong xuyén hodc kiém tra giita ky
Pon doc, kiém tra giang vién giang day hoc phan trién khai kiém tra thuong
xuyén, kiém tra giira ky, ra dé kiém tra va chim bai kiém tra.
Pi¢u 5. Nhiém vu va quyén han ciia giang vién

- TAt ca giang vién co hitu va thinh giang, tham gia giang day hoc phan co trach
nhiém phai thuc hién cong tac coi thi va chim thi theo yéu ciu ciia nha truong.

- Giang vién ra dé thi co trach nhiém ra dé thi, dap an theo thoi han va dung yéu
cau de thi dugc néu tai chuong III cua quy ché nay va la ngudi chiu trdch nhi¢ém chinh
ve chat lugng dé thi.

- Giang vién chdm thi chiu trach nhiém ca nhan vé viéc chAm diém chinh x4c theo
dap éan; tuyét doi khong dé that lac bai thi cua sinh vién va ndp Phi¢u ghi diém thi
dang qui dinh.

- Giang vién tryc dé thi c6 trach nhiém giai quyét cac vin dé co lién quan dén dé
thi. Giang vién truc dé thi tai van phong khoa /bo mon hodc tai dia diém thi. Trong
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truong hop dic biét, giang vién co thé tryc tr xa nhung phai dam bao lién lac duoc
v6i giang vién qua dién thoai da cung cap d¢ Phong Dao tao-QLKH-QHQT&HSSV
lién lac khi can.
Chuong 111
CHUAN BI CHO KY THI

Pic¢u 6. Qui dinh hinh thirc, thoi gian thi va nhan sw coi thi

1. Hinh thtrc va thoi gian lam bai

a) Hinh thtc thi dugc néu rd trong dé cuong hoc phan. Khuyén khich viéc thi trac
nghiém dudi hinh thie thi tryc tiép trén may tinh (test online).

Khi can thay ddi hinh thtc thi, B6 mén co dé nghi bang van ban gui Ban chu
nhi¢ém khoa, phong Dao tao-QLKH-QHQT&HSSV dé tong hop bao céo Ban giam
hiéu xem xét, phé duyét. Viéc thay doi (n€u c6) phai dugc thong bao cho sinh vién 30
ngay trude ky thi.

b) Thoi gian lam bai:

* Thi két thuc hoc phan:

- Bdi vé6i dé thi trac nghiém 100% : tir 60 phat dén 90 phut.

- Déi v6i dé thi tu luan hodc vira tu luan vira tric nghiém: tir 60 phut dén 120 phat

- V6i nhitng hoc phan ap dung phuong phap danh gia lién tuc, han ché viéc bo tri
thoi gian thi 16n hon 120 phut.

*Kiém tra thuong xuyén tai 16p: thoi gian kiém tra 1a 15 phuit.

* Kiém tra giita ky: thoi gian kiém tra 12 50 phut.

* DOi v6i cac mon thuc hanh, viét béo céo, dé an, mdi sinh vién hodc nhom sinh
vién thyc hanh/bao céo tir 15 phat dén 30 phut.

* Poi v6i thi van dap, sinh vién duge chuan bi tir 10-30 phit; thoi gian trinh bay
va tra 101 cau hoi cua giam khao khong qua 15 phut.

¢) Cac truong hop t6 chirc thi, kiém tra theo phuong thuc khac qui dinh nay,
giang vién phai c6 mo6 ta r6 rang trong dé cuong hoc phan, dé xuit T truong bd mén

va Truong khoa duyét cung thoi diém véi duyét dé cuong hoc phan trude khi phat dé
cuong cho sinh vién.

2. Nhan sy coi thi duoc bb tri trude mdi ky thi va phai dam bao cac yéu ciu sau:
a) Phong thi phai c6 2 can b coi thi.

b) B6 tri CBCTgiam sat phong thi mot cach hop Iy nham dam béo trat ty cia khu
vuc thi va viée lién lac gitra cac phong thi voi Phong Bao tao-QLKH-QHQT&HSSV.

Dieu 7. Yéu cau vé ndi dung dé thi

1. N6i dung dé thi phai dam bao tinh khoa hoc, chinh xéc, chat ch&, phu toan bd
kién thuc, k¥ niang da hoc;dé thi phai phu hop voi thoi gian thi;loi van, cAu chit phai
rd rang, khéng c6 sai sot.

- Béi voi hoc phan thi can thiét phai lam bai trén may Vi tinh, T6 truéng bo moén
xac dinh thi thuc hanh tai phong may hodc thi ly thuyet tai phong ly thuyet va thyc
hanh tai phong may (dé thi tach riéng hai phan) trong dé cuong hoc phan. Tuyét dbi
khong cho phép sinh vién st dung may laptop, thiét bi luwu trit dit liéu c4 nhan trong
gio thi.
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2. Ra dé thi phai c6thang diém cho timg cdu dam bao danh gid, phan loai dugc két
qua hoc tap cua sinh vién.

3. Dé thi khong 14p lai nguyén vin cac dé kiém tra, bai tap, cau hoi on tap da phd
bién cho sinh vién trude do.

Picu 8. Quy cach d? thi, dap an

Pé thi c6 thé thyuc hién theo hinh thirc ra dé truc tiép hodc bdc tham trong ngan
hang cau hdi thi d€ t6 hop thanh dé thi; nguyén tac ra dé thi:

1. Cac 16p cung khoa, hoc cung mot hoc phan (ma s6 hoc phan giéng nhau) st
dung cung mdt dé thi.

2. Dé thi duoc soan theo mau dé thi quy dinh. Nop dé thi cho Phong Thanh tra -
Khao thi- Bam bao chat lugng giao ductheo lich ra dé thi. Khi ban giao d¢ thi, dap ap
phai dé trong 2 file hodcphong bi riéng.

3. Thang diém chdm theo thang diém 10.Dap an phai ghi rd diém tong, diém ting
cau va diém cac y nho dén 0,5 diém.

4. Néu thi trén may tinh,phai c6 it nhat 01dé/ca thi. Giang vién ra dé c6 trach
nhiém ghi 10 cac hudng dan trong dé thi.

5. Pé thi van dap dugc soan thanh ting bo dé thi (t6i thiéu 10 dé) dé sinh vién boc
tham.

6. Dé thi theo hinh thurc thi tric nghi¢m can dugc tron it nht 03 ma dé.
Piéu 9. Quy dinh vé bio mat dé thi
1. Quy dinh d6i véi nguoi tham gia lam dé va tiép xuc truc tiép dé thi

Chi giang vién ra d¢ thi, T6 truong bo moén, nguoi nhan ban dé méi tlep can noi
dung dé thi va chiu trach nhiém vé viéc bao mat dé thi; tuyét déi khong dé co so ho 16
dé thiDé thi trén gidy phai duoc niém phong, dé thi trén file phai dat mat khau va mdi
khau giao — nhan dé thi déu co luu lai bang vin ban.

2. Nhan ban va chuyén giao dé thi

Viéc nhan ban dé va xép vao thi dé thi duoc thyc hién tai dia diém, thoi gian do
Phong Thanh tra - Khao thi- Pam bao chat luong gido ducquy dinh vao mdi dot t6
chtre thi.Nhan ban dé thi phai dam bao dii s6 lugng d& thi cho cac phong thi. Cong
viéc ban giao dé thi giita bo phan dé thi va coi thi phai dam bao dung nguyén tic: dé
thi con nguyén niém phong tir lic nhan dé thi dén luc giao dé thi cho can bo coi thi.

Picu 10. Xir Iy cac sw ¢ ciia dé thi

Trong qua trinh td chure thi, khi phéat hién céc su cd bat thuong cua dé thi, can
bd coi thi phai bdo cdo ngay cadn b phong Phong Bao tao-QLKH-QHQT&HSSV
phu trach t6 chirc thi dé c6 phuong an xir 1y thich hop.

Tuy theo tinh chit va mac do sai sot ning hay nhe, tuy theo sai sot xay ra &
mot cAu hay nhiéu cdu cua dé thi, tiy theo thdi gian phat hién sém hay mudn, Ban
chi dao thi ctia khoa (sau khi xin y kién Ban Giam hiéu) can nhic va quyét dinh xur
1y theo mot trong cac phuong an: Chi dao cac CBCT kip thoi stra chita cac sai sot,
thong bao cho thi sinh biét, nhung khong kéo dai thoi gian lam bai; chi dao viéc sira
chita cac sai sot, théng bao cho thi sinh biét va kéo dai thich dang thoi gian lam bai
cho thi sinh; khong sira chita, cit dé thi sinh 1am bai, nhung phai xir Iy khi cham thi



(c6 thé diéu chinh dap an va thang diém cho thich hop); t6 chirc thi lai mén dé vao
ngay khac sau dot thi bang dé thi du bi.
Truong hop xay ra sy cd 16 dé thi, thi chi c6 Ban Gidm hiéu méi c6 thim
quyén két luan ve tinh hudng 16 dé thi va xtr 1y giai phap thi.
Chuong IV
TO CHU'C KY THI
Piéu 11. Trach nhiém ciia can bd coi thi (CBCT)

7 Thuc hién theo Piéu 24 Muc 2 Chuong II1 snia Quy ché tuyén sinh dai hoc va cao
dang chinh quy Ban hanh kem theo Thong tu s0 03/2013/TT-BGDDT ngay 20 thang
Og nam 2013 veé stra do61, b6 sung mdt s6 dicu cua Quy ché tuyén sinh dai hoc, cao
dang h¢ chinh quy ban hanh kém theo Thong tu s6 09/2012/TT-BGDDT ngay 05
thang 3 nam 2012 va Thoéng tu s6 24/2012/TT-BGDDT ngay 29 thang 6 nam 2012 vé
stra d0i, b6 sung mot s6 di¢u ctia Thong tu s6 09/2012/TT-BGDDT ngay 05 thang
3 ndm 2012 cua Bo trudng B Gido duc va Dao tao.

Piéu 12. Trach nhiém ciia sinh vién

Sinh vién c6 trach nhiém thuc hién theo dung cac qui dinh vé thi, kiém tra:

1. Sinh Vién,Cé trach nhiém xem qdan,h sa:lch sinh vién cAm thi, lich kiém tra t@p
trung, lich thi cudi ky, danh sach thi d¢ bi€t ke hoac thi, phong thi, gi¢ thi va phan hoi

ngay cho Phong bao tao-QLKH-QHQT&HSSV néu co bat cap veé lich thi hoic sai sot
vé danh sach dy thi, cdm thi theo thoi han qui dinh.

2. Néu sinh vién khong thé du tl}l duoc hoc phan nao vi 1y do bat kha khang thi
phai ndp don xin ho@n thi (nhan diém I) kem theo minh chimgtai Phong Dao tao-
QLKH-QHQT&HSSV, chdm nhat sau khi thi hoc phan 03 ngay. Sinh vién bo thi
khong ¢6 1y do s€ nhan diém 0,0 cho diém thi hoc phan do.

3. Sinh vién phai c6 mat tai phong thi ding thoi gian quy dinh ghi trong lich thi.
Neéu dén cham 15 phut sau khi da boc dé thi s€ khong duoc du thi.

4. Khi vao phong thi, phai xuat trinh the sinh vién hodc cac gidy to tiy than c6
dan anh; thyc hién ding theo huéng dan ciia CBCT.

5. Khong duogc str dung: dién wthoai di dong, may tinh xach tay va cac vat dung
khac theo quy dinh trong ky thi tuyén sinh dai hoc va cao dang ¢ trong phong thi.

6. Khong duogc hut thude trong phong thi.

7. Chi dugc st dung gidy thi, gidy nhap do can b coi thi phat.

8. Sinh vién chi dugc ra khoi phong thi sau 2/3 thoi gian lam bai va sau khi da
ndp bai lam.

Chuwong V
CHAM THI VA PHUC KHAO

Piéu 13. Ban giao phong bi bai thi

1. Phong Dao tao-QLKH-QHQT&HSSVchiu trach nhiém quan ly bai thi, dé thi
con du; tién hanh lam phach cac bai thi; ghi nhan danh sach sinh vién vang thi va sinh
vién bi xtr ly ky luat trong khi thi; 18p phi€u ghi diém thi (phiéu di€m goc). Truong hop
co su sai léch gitra s0 luong bai thi va danh sach ky tén ndp bai, phai lap bién ban su
viéc va bdo ngay cho Trudng Phong Dao tao-QLKH-QHQT&HSSVxur ly va thong
bao viéc tdi To trudng bd mon va Trudng Khoa.
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2. Phong Pao tao-QLKH-QHQT&HSSVIén ké hoach chdm thi, thdng bao cho
cac khoa/bd mén. Ban chu nhiém khoa/bé mén moi giang vién cham thi t6i Phong
DPao tao-QLKH-QHQT&HSSVnhin ban giao phong bi bai thi va chdm thi tai vin
phong khoa/bd mon.

3. Bai thi sau khi chim, ghép diém dugc luu tai Phong Pao tao-QLKH-
QHQT&HSSV.
Piéu 14. Cham thi va ghi phiéu ghi diém/nhap diém vao chwong trinh quan
ly
1. Cham bai kiém tra giita hoc phan va thi két thiic hoc phan
Cham bai kiém tra, bai thi phai chinh xac, theo ding dap 4n va thang diém qui
dinh.

7 Piém danh gia thanh phan va diém thi ké:t thic hoc phan dugc cham theo thang
diém 10 (tir 0 dén 10), lam tron dén mot chir s6 thip phan.

a) Cac hoc phan chi c6 1y thuyét

T6 truong bé mon (hodc phéd trudng bd moén) cé trach nhiém phan cong gido vién
cham bai thi két thuc hoc phan va d6 4n hoc phan. Viéc cham thi két thic hoc phan va
dd an hoc phan phai do it nhat hai gido vién dam nhi¢m.

’Che‘lm bai kiém tra gitta hoc phan dugc thuc hién tai vin phong khoa/bo mén.
Phiéu ghi cic diém danh gia bd phan dugc luu tai van phong khoa/bo mon phai ¢
chir ky cua gido vién danh gia va Phong Pao tao-QLKH-QHQT&HSSV.

Cham thi viét két thuc hoc phan duoc thuc hién tai phong chim thi cia khoa/bd
mon.Phiéu diém goc thi két thuc hoc phan phai c6 day du ho tén va chir ky cua hai
giang vién cham, to trudng bé mén va Phong Pao tao-QLKH-QHQT&HSSV.

Cham thi van dap phai dugc thyc hién tai giang dudng theo lich cua Nha truong.
Piém thi van (dap phai cong b6 ngay sau mdi budi thi khi hai gido vién chdm thi thong

nhit dugc diém cham. Trong truong hop khong thong nhat thi cac gido vién cham thi
trinh T6 truong bo mon quyét dinh.

b) Céac hoc phan chi ¢6 thuc hanh

Viéc chAm cac bai kiém tra va thi két thuc cac hoc phén thuc hanh thuc hién tai
trung tam thuc nghiém hay cac phong thi nghiém ctia Nha truong hodc cia co s dao
tao lién két. Piém hoc phan la diém trung binh chung cua cac diém danh gia bg phan
cO trong so.

¢) Céc hoc phan c6 ca 1y thuyét va thuc hanh

Kiém tra gitra hoc phén va thi két thac hoc ph?m thuc hién nhu cac hoc phﬁn chi
c0 ly thuyét.Phan thyc hanh dugc coi 1a diém danh gia bd phéan con lai cua hoc phan.

d) Hinh thirc thi tric nghiém: Bai thi tric nghiém trén gidy (hodc két qua dugc in
ra gidy) dugc quy dinh chim nhu thi viét. Trudong hop thi va chdm diém truc tiép trén
may tinh c6 quy dinh riéng.

¢) Hoc phén khoa luan hodc do an tét nghiép: vi¢c danh gia c6 quy dinh riéng.

2. Phiéu ghi diém

a) Phiéu diém géc la phiéu ghi diém do Phong BDao tao-QLKH-
QHQT&HSSVthéng nhat phéat hanh trong truong, bao gom:



- Phiéu diém gqéc kiém tra: la phiéu ghi diém trung binh chung cia cac diém danh
gia bd phan (tror di€ém thi hoc phan).

- Phiéu diém gdc db 4n mén hoc, thi van dap, thi két thuc hoc phan Gido duc thé
chat, thi trac nghi¢m trén may tinh: 1a phi€u ghi diém hoc phan hoac diém thi két thic
hoc phan cua sinh vién.

- Phiéu diém gdc thi viét: 1a phiéu ghi diém thi két thiic hoc phan twong ng voi
sO phach bai thi, khong c6 ho tén sinh vién.

Phong Pao tao-QLKH-QHQT&HSSV chuyén cho céc khoa phiéu diém goc cling
vO1 danh sach sinh vién du thi, kiém tra.

Phiéu dlem gbe da ghi diém, khong duoc sua chira, tay x6a va dién day du cac
thong tin yéu cau trén phiéu bang bt c6 myc mau do, trir chit ky cua sinh vién (néu
co).

b) Phiéu diém hoc phan: 14 phiéu ghi diém hoc phan cua sinh vién sau khi giang
vien/To truong bd mon cung Phong Dao tao-QLKH-QHQT&HSSV nhép diém tir cac
phleu diém gdc cua hoc phan vao chuong trinh quan 1y va in ra giay thanh 2 ban.
Phiéu diém hoc phan (di bao gom diém kiém tra va diém thi két thiic hoc phan)cé ca
thang diém 4 va thang diém chit do may tinh chuyén ddi. Giang vién/To trudng bd
mon va can bd nhap diém Phong bao tao- QLKH QHQT&HSSV chiu trach nhiém vé
tinh chinh x4c cia cac diém ghi trong phleu diém hoc phan. Phiéu diém hoc phan
phai day du chir ky cua cac can b nhap diém; duoc lwu 1au dai tai van phong khoa/bd
mon va Phong Pao tao-QLKH-QHQT&HSSV.

~ 3. Piém cuia sinh vién vi pham ky ludt thi dugc ghi trong phiéu ghi diém/nhép
diém vao chuong trinh quan 1y 1a da tru di€ém thi theo ti 1¢ qui dinh.

4. Nhap diém:
Cham nhét 13 07 ngay sau khi két thuc ‘thi hoc phan, cac khoa/bd mon phai hoan

thanh viéc chdm thi, ghi phiéu diém gbc va nop cho Phong Dao tao-QLKH-
QHQT&HSSVnhap diém vao chuong trinh quan 1y diém.

5. Phiéu diém hoc phan khong duogc stra chita sau khi ndp. Khi phat hién c6 sai
sot do nhap diém, cham phuc khao..., giang vién d€ nghi diéu chinh diém kém minh
chtirng, ¢6 xac nhan cua To6 truong bd mon va trinh Truc"rng Khoa duyét. Viéc diéu
chinh diém dugc Phong Pao tao-QLKH-QHQT&HSSVin bang phiéu diém hoc phan
bo sung.

Piéu 15. Cong bé diém thi

1. B6i v6i diém kiém tra, giang vién tra bai kiém tra va cong bd diém trén 16p cho
sinh vién va ndp Phicu ghi diém goc kiém tra cho Phong DPao tao-QLKH-
QHQT&HSSV, khoa, bd mon quan ly hoc phantrude ky thi 07 ngay.

2. Déi voi diém thi, sau khi co phiéu diém hoc phan, khoatd chirc bao diém cho
sinh vién; giai quyeét cac khiu nai cua sinh vién vé két qua diem thi;

3. Phong Do tao-QLKH-QHQT&HSSV cong bé tong diém kiém tra, thi cudi ky
qua bang diém cua ting sinh vién trén Website truong.

Piéu 16. Cham phiic khao

1. Béi v6i cac bai kiém tra, ké ca kiém tra tap trung gitra hoc ky, cac khiéu nai

ctia sinh vién (néu co), giang vién giang day 16p hoc phan giai quyet ngay tai budi tra
bai kiém tra va cong bd diém. Hét budi hoc, sinh vién hét quyén khiéu nai.



2. P6i voi mén thi cudi hoc ky, néu ¢ yéu cau xin phuc khao, sinh vién lam don
nop tai Phong TT-KT&PBCLGD.Sau thoi han 07 ngay, ké tir ngay khoa/Phong Dao
tao-QLKH-QHQT&HSSVcong bd diém, sinh vién khong c6 quyén khiéu nai.

3. Nha truong khéng phiic khao dbi voi cac mon thi tric nghiém truc tiép trén
may tinh (test online), cac mén thi van dap.

4. T6 chirc phuc khao

a)Theo ké hoach chdm phiic khao cua Phong TT-KT&DBCLGD, Ban cha nhiém
khoa/by moén moi giang vién khac (ngoai trir nhitng mén dédc thu chi c6 mot giang
vién giang day) cham phiic khao tai van phong khoa/bd mén. Bai thi phic khio do
Phong Dao tao-QLKH-QHQT&HSSV cung cip.

b) Giang vién cham ky va ghi ho tén ngay trén bai thi cua sinh vién bang mot
mau myc khac voi mau muyc cham 1an 1 va ghi diém vao bién ban phuc khao theo
mau.

¢)To truong bdo mon to chirc ddi thoai gilta cac giang vién cham lan dau va phic
khao dé théng nhat diém néu c6 sy chénh léch diém tir 0,5 diém tré 1én (thang 10, qui
diém twong tmg cho cac thang diém khac) hodc trudng hop thay d6i diém din dén
diém trung binh mon tir khong dat thanh dat hodc nguoc lai. Trong truong hop khong
thong nhat dugc diém, To truong bod mén quyét dinh diém cudi cung.

- Céc truong hop ddi thoai giang vién phai c6 bién ban dbi thoai va ghi 6 1y do
léch diém.

d) Bién ban phuic khao phai dugc T6 trudng bé mon Ky thdng qua; sau d6 chuyén
Bién ban két qua phiic khao cho Phong TT-KT&DBCLGD, Phong Dao tao-QLKH-
QHQT&HSSVdé in Phiéu diém hoc phan bd sung va tra két qua cho sinh vién cham
nhat 1 07 ngay ké tir ngay to chirc phuc khao.

Chuong VI
CHUYEN PIEM, BAO CAO VA LUU TRU
Piéu 17. Chuyén diém va bao cao

1. Phong Pao tao-QLKH-QHQT&HSSVchiu trach nhiém chuyén diém tir cac
Phi€u ghi diém theo quy dinh d¢é dua vao co s¢ dir liéu cua cac chuong trinh quan ly
dao tao va chiu trach nhiém vé tinh chinh xac cua dir liu.

2. Chi diéu chinh diém sau khichuyén diém vao chwong trinh quan 1y theo cac
bién ban da c6 su phé duyét cia To truong bd mon, Trudng Khoa. Tat ca cac dir ligu
di€u chinh trong chuong trinh phai dugc ghi nhan lai thong tin.

3. Khi hét thoi han giri Phiéu ghi diém gdctheo quy dinh, Phong Dao tao-QLKH-
QHQT&HSSVthéng ké, 1ap danh sach cac giang vién chua gui va chuyén cho T
truong bo moén, Trudng khoa dé c6 bién phap xtr 1y theo quy dinh. Pong thoi tong hop
gui bao céo cho Phong TT-KT&DPBCLGDva Ban giam hiéu xem xét xt 1y theo quy
dinh.

Diéu 18. Ché @9 lwu trir

Phong DPao tao-QLKH-QHQT&HSSVI4p hd so luu trit cac tai liéu cua ky thi:
danh sach dy thi, bién ban don thi, giao nhan bai thi, ddu phach, bai thi viét, bang
diém theo phéch, bang diém thi két thiic hoc phﬁn, bang diém hoc phﬁn, cac bién ban
xtr Iy sinh vién vi pham quy ché thi. H6 so duoc dong thanh tap theo timg khoa, ting
chuyén nganh, ting hoc ky, nam hoc, khoa hoc.



1. Phiéu ghi diém: diém kiém tra, diém thi, diém thanh phan (néu c6) dugc luu
ban gbc tai Phong bao tao-QLKH-QHQT&HSSV, tai van phong Khoa/Bo montheo
ché d6 luu trit vinh vién.

2. Bo phan Quan trj thong tin phai sao lwu hang ngay co s& dir liéu diém cua sinh
vién va luu trit an toan vinh vién tai by phan minh va tai Phong Pao tao-QLKH-
QHQT&HSSV.

3. Bai thi hoc ky, bdo cao thuc tap, khod luan, dd an tét nghi¢p duoc luu ¢ van
phong khoa/bd mon trong thot han 2 ndm ké tur ngay thi.

4. Bién ban coi thi dugc luu trir tai Phong Dao tao-QLKH-QHQT&HSSVtrong
thoi han 2 ndm ké tir ngay thi.

Hét thoi han luu trr, Truong khoa /Truong Phong Dao tao-QLKH-
QHQT&HSSVde nghi Hiu truong ra quyét dinh huy.

Chuong VII
HINH THU'C XU LY VI PHAM
Pic¢u 19. Hinh thirc xir Iy nhan vién, giang vién, CBCTvi pham quy dinh thi

Nguoi tham gia chuén bi to chtrc thi, cong tac coi thi, to chuc thi, chim thi, quan
ly diém vi pham quy dinh (bi phat hién trong khi lam nhiém vy hodc sau khi ky thi da
két thuc), tuy theo mirc dd s€ ap dung cac hinh thirc ky luat sau day:

1. Khién trach: ap dung ddi v&i nhitng ngudi vi pham lan dau, 18i nhe trong khi
thi hanh nhiém vy. Tuy mtc dJ sai pham ghi trong bién ban, s6 lan lap lai vi pham,
nhan vién, giang vién co hitu cua truong s€ co quyét dinh khién trach cap bd phan
hoac cap truong; giang vién thinh giang, can b coi thi hop ddng bén ngoai s& nging
hop ddng ti thiéu 1 hoc ky tiép theo.

2. Canh céo: ap dung ddi v6i nhitng nguoi pham 18i ¢b v, thiéu trach nhiém hoic
tiép tuc vi pham 13i sau khi da bi khién trach khong qua 6 thang hodc vi pham giy anh
hudéng dén hinh anh, uy tin cta nha truong. Tuy mirc d6 sai pham ghi trong bién ban,
sd 1an 1ap lai vi pham d3 khién trach, nhan vién, giang vién co hitu cua trudng s& co
quyét dinh canh cdo cip bd phan hodc cap trudng, hodc canh cdo va ha bac luong. Dbi
vGi giang vién thinh giang, can b coi thi hgp dong bén ngoai canh céo va ngung hop
ddng voi thoi han 1 ndm hodc vo thoi han.

3. Xir Iy theo hinh thirc cham dut hop ddng lao dong hoic sa thai (ngoai ra con co
thé bi truy clru trdch nhiém hinh su theo qui dinh ctua phép luat): &p dung doi véi
nhiing nguoi vi pham c6 hanh vi gian doi, co tinh, gy anh hudng nghiém trong dén
uy tin cua truong hoac tiép tuc pham 161 sau khi da bi canh cao khong qué 6 thang.

4. P6i v6i trudng hop 1am mat bai thi trong qua trinh thu bai, van chuyén, bao
quan, cham thi hodc c6 nhitng sai pham khac trong trong tac t6 chure thi, cham thi tuy
theo tinh chat, mirc d§ vi pham s€ bi xur Iy ky luat theo mdt trong céc hinh thuc ky luat
quy dinh tai Diéu nay.

Piéu 20. Hinh thire xir Iy sinh vién vi pham quy dinh thi

1. Cac hinh thtrc x1r 1y:

- Khién trach: Sinh vién bi khién trach trong khi thi moén nao s€ bi trir 25% )
diém bai thi cua mon do.

- Canh cao: Sinh vién bi canh céo trong khi thi mon nao s€ bi trtr 50% s6 diém bai
thi ctia mon do.
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- Dinh chi thi: Sinh vién bi dinh chi thi trong khi thi mén no, tiy theo tinh chat vi
pham, sinh vién s& bi diém khong (00) cua bai thi hodc diém khong (00) cua diém
trung binh hoc phan d6; khong duoc quyén thi lai déi voi hoc phan c6 to chirc thi lai,
phai nop bai 1am va dé thi cho CBCT. Sinh vién dugc chuyén vé vin phong t6 chirc
thi va chi duoc ra vé sau 2/3 thoi gian lam bai.

Sinh vién bi dinh chi thi con bi quyét dinh ky luat canh céo.Sinh vién bi xtr 1y
dinh chi thi 2 lan trong 1 nam hoc s€ bi ky luat dinh chi hoc tap 1 ndm sau d6.Néu sau
khi dinh chi hoc tap, sinh vién con tai pham s€ bi ky luat budc théi hoc.

- P6i voi truong hop nhd nguoi khac thi ho hodc 1am bai ho cho ngudi khac dudi
moi hinh thirc; stra chira, thém bdt vao bai lam sau khi da ndp bai; dung bai cua ngudi
khac dé nop.Sinh vién bi diém 00 cho hoc phan va xir Iy hinh thire ky luat tir dinh chi
hoc tap 1 ndm dén budc thdi hoc.

2. Viéce xur Iy ky luat sinh vién trong khi thi do CBCT Iap bién ban, ghi rd hinh
thirc ky luat trong bién ban, dong thoi ghi chii trén Danh sach dy kiém tra/thi va trén
tai dung bai thi va cong bd cho sinh vién biét. Néu sinh vién khong chiu ky tén vao
bién ban thi cic CBCT ky tén vao bién ban va bién ban van cé gia tri. Cac hinh thirc
ky luat canh cdo toan truong, dinh chi hoc tap, budc thoi hoc do Hiéu trudng ra quyét
dinh.

3. Cac truong hop vi pham khac tuy mirc d0 ndng nhe s€ Xt 1y theo quy dinh danh
gia két qua rén luyén va quy ché dao tao.

Chuwong VIII
PIEU KHOAN THI HANH
Pi¢u 21. To6 chirc thye hién
Quy dinh nay c6 hiéu luc ké tir nam hoc 2013-2014

Trudng cac phong, ban chirc nang, cac khoa, giam doc trung tdm, cac bo moén co
trach nhiém pho bién cho toan thé can bd, vién chirc va sinh vién cua don vi biét va
thuc hién nghiém tuc.

Dieu 22. Sira doi, bo sung

Trong qua trinh thuc hién, néu c6 phat sinh kho khan, vuéng mac, dé nghi cac

cac don vi bao cao bang van ban cho Hi¢u truong (qua Phong Pao tao-QLKH-
QHQT&HSSV)dé kip thoi diéu chinh, bo sung.

Viéc stra d6i, bo sung Quy dinh nay do Hiéu truong xem xét, quyét dinh./.
HIEU TRUONG
(da ky)

GS.TS. Nguyén Diing Binh
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