BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VIET BAC Déc lap - Tw do - Hanh phuc

QUY TRINH
Ping ky va hiy hoc phan da dang ky ciaa sinh vién hé Pai hoc, Cao dang chinh
quy trong dao tao theo hé thong tin chi tai trwong Pai hoc Viét Bac
(Ban hanh kém theo Quyér dinh sé 59 /OP-PHVB, ngay thing 31 ndm 2013 cua
Hiéu trieong trieomg Pai hoc Viét Bac)

Chuong |
QUY DPINH CHUNG

Piéu 1. Pham vi va d6i twong 4p dung

Vian bénqnéy quy dinh viéc dé}ng ky va hiy hoc phan da dang ky cua sinh vién
bai hoc, Cao dang chinh quy, Van bang 2 dai hoc chinh quy, Liép thong dai hoc chinh
quy trong dao tao theo hé thong tin chi tai truong DPai hoc Viét Bac.

Pi¢u 2. Giai thich tir ngir va chir viét tit

1. Pang ky tryc tuyén: hinh thic sinh vién ding ky truc tuyén (online) trén
website cua Truong;

:2. Ping ky bang phiéu: hinh thtc sinh vién ding ky thong qua Phiéu dang ky
hoc phan.

3. MAu biéu trong quy dinh nay déu duoc thong béo trén website ctia Truong;

4. Sinh vién: sinh vién Pai hoc chinh quy, Van bing 2 dai hoc chinh quy, Lién
th?)ng dai hoc chinh quy trong dao tao theo h¢ thong tin chi tai truong Pai hoc Viét
Bac;

5. BPHCQ: dai hoc chinh quy;

6. VB2-DHCQ: vin bang 2 dai hoc chinh quy;

7. LT-DHCQ: lién thong dai hoc chinh quy;

8. P.BT-CTSV: phong Pao tao-QLKH-QHQT va Cbng tdc HSSV;

9. TKB: thoi khéa biéu;

10. LHP: 16p hoc phan.

Chuong |1
QUY PINH PANG KY HQC PHAN

Pi¢u 3. P6i twong, hinh thire va thoi gian diang ky

1. bbi tuong: Sinh vién thudc dién dang hoc tai truong va chua hét thoi gian
dao tao cua tung khoa, hé dao tao;

2. Hinh thirc: dang ky truc tuyén hodc ding ky bang phiéu;

3. Thoi gian: theo thong bao cu thé thoi gian ding ky hoc phan cho timg hoc ky
theo 16p sinh vién tirng khoa, hé trong Truong.

Piéu 4. Quy dinh ding ky

1. Sinh vién dugc phép diang ky va theo hoc bét ctr hqc phan nao trong ghuong
trinh dao tao cua nganh/chuyén nganh c6 mo trong hoc ky, néu thoa man cac di€u kién



rang budc cua hoc phan (hoc phan tién quyét, hoc phan hoc trudc, hoc phan song
hanh,....) va LHP tuong Gmg con trong thdi gian dang ky va du kha ning tiép nhan sinh
Vién;

2. Sé tin chi sinh vién ding ky trong hoc ky chinh, hoc ky phu phai phi hop véi
quy dinh cia Trudong Dai hoc Viét Bic vé sd tin chi dang ky tdi thiéu, t6i da ciia hoc
ky cho tirng hé dao tao;

3. Sinh vién phai dong hoc phi trong thoi gian quy dinh. Sau thoi gian quy dinh,
Truong sé hity hoc phan chwa dong hoc phi cua sinh vién trong hé théng;

4. Sinh vién khong duoc ding ky cac hoc phan c6 diém X (hoc phan chwa nhan
diém thi);

5. Trudng hop sinh vién khong ding ky dugce vi LHP d3 hét kha nang tiép nhan,
sinh vién phai doi dang ky vao céac hoc ky sau.

6. Sinh vién mdi nhap hoc: hoc ky dau hoc theo ké hoach ciia Truong; dang ky
hoc tir hoc ky 2.

Piéu 5. Quy trinh ding ky

1. P.BDT-CTSV thdng bao cho sinh vién TKB du kién, danh sach sinh vién du
kién cho LHP;

2. Trong thoi gian dang ky cua 16p sinh vién thudce khoa, hé cua sinh vién, dua
vao TKB duy kién, sinh vién kiém tra hoc phan da duoc dang ky va diéu chinh dang ky
(trong truong hop sinh vién dang ky hoc lai, hoc cai thién, huy hoc phan, chuyén 16p
hoc phan);

3. Sinh vién déng hoc phi trong thoi gian dong hoc phi ctia mdi khoa, hé tuong
trmg. Hoan tat dang ky;

4. Hinh thurc dong hoc phi: theo quy dinh ctia Truong.

Chuong 111
QUY PINH PANG KY HQC PHAN BO SUNG

Pic¢u 6. Pdi twong, hinh thire va thoi gian ding Ky

1. Pbi tuong:

- Sinh vién ¢6 nhu cau hoc vuot cic hoc phan cua Khoa trudc;

- Sinh vién c¢é nhu cau hoc va dang ky voi Hé dao tao khic (Ap dung véi sinh
vién VB2-bHCQ va LT-DHCQ);

- Sinh vién bi huy hoc phan do déng hoc phi khong diing han.

2. Hinh thirc: Sinh vién ndp “Phiéu ding ky hoc phan” theo mau tai P.DT-
CTSV,

3. Thoi han ndp phiéu: trude ngay thong bao TKB chinh thirc 10 ngay.

Chuong IV
QUY PINH POI VOI CAC HQC PHAN BI HUY
Piéu 7. Quy dinh ddi véi cAc hoc phan bj hiy



1. Truong s& huy nhitng LHP c6 s luong sinh vién dang ky khong phi hop véi
quy dinh cia Truong vé diéu kién mo 16p;

2. Nha truong thong bao cac LHP huy trong TKB chinh thic trude ky hoc 10
ngay;

3. Sinh vién d3 dang ky cac LHP huy duoc chuyén sang cac LHP c6 cung thoi
gian hoc (khac phong hoc). Truong hop khong c6 LHP cung thdi khoa biéu, sinh vién
dang ky lai; cu thé:

- Thoi gian: trong vong 1 tudn sau khi c6 TKB chinh thirc (P.DT-CTSV thong
bao cu thé trong ké hoach ding ky hoc phan);

- bia diém ndp don: Sinh vién ndép “Phiéu dé nghi chuyén 16p” tai P.DT-CTSV.

4. Cac trudong hop di dong hoc phi va khong dang ky lai, P.DT-CTSV chuyén
sang danh sach tra hoc phi. Phong Ké hoach-Tai chinh s& hoan tra hoc phi theo mdi
dot dang ky hoc phan hodc chuyén sanh hoc ky tiép theo.

Chuwong V
QUY PINH SINH VIEN HUY HQC PHAN PA PANG KY

Pi¢u 8. Pdi twong, hinh thirc va thoi gian ndp phiéu dé nghi hiiy hoc phin
da dang ky

1. Déi tuong: Sau thoi gian dang ky hoc phan, do hoan canh ca nhan (\bén di
cong té‘c, 1y do strc khée, gia canh, 1y do khach quan khac...), sinh vién c6 yéu cau huy
hoc phan;

2. Hinh thirc va thoi gian: Sinh vién ndp “Phiéu dé& nghi hay hoc phan” tai
P.DT-CTSV theo thoi gian cu thé cho ting hoc ky trong Ké hoach dang ky hoc phan;

3. Thoi han ndp phiéu hity hoc phan ddi véi:

- Huy hoc phan chua déng hoc phi: trudc ngay thong bao TKB chinh thiic 10
ngay,

- Hay hoc phan da dong hoc phi va dé nghi duoc rat hoc phi: trude ngdy thong
bao TKB chinh thtc 10 ngay;

- Huy hoc phétm da dong hoc phi va khong rat hoc phi: trudc ngay thi két thuc
hoc phan cua hoc phan huy 10 ngay.

Pi¢u 9. Quy dinh cu thé vé hiiy hoc phan ding ky

1. Truong khong giai quyét nhimng trudng hop yéu cau hiy hoc phan ngoai thoi
gian quy dinh;

2. Phong K¢é hoac}}- Tai chinh s& hoan tra hoc phi hodc chuyén hoc phi sang ky
sau tl}eo thong bao cu thé moi dot can cur trén danh sach do P.DT-CTSV xéc nhan va
chuyén sang.

Chuwong VI
QUY PINH KHAO SAT NHU CAU VA PE NGHI MO LOP HQC PHAN
(PANG KY HQC PHAN NGOAI KE HOACH)
Pi¢u 10. Khio sat nhu cau mé 16p hoc phan



1. Pbi twong: sinh vién thudc dién dang hoc tai trudng, chua hét thoi gian dao
tao cua tirng khoa, hé dao tao;

2. Hinh thl:l'C: ding ky truc tuyén trong muc “Pang ky ngoai ké hoach” hoic
dang ky bang phicu;

3. Thoi gian: theo thong bao khao sat cia P.DT-CTSV;

4. Quy dinh:

- Pang ky ngoai ké hoach hoc ky mang tinh chét khao sat nhu cu hoc cta sinh
vién;

- Can ctr vao sé lidu thong ké ding ky ngoai ké hoach hoc ky, Truong xem xét
va m& cac 16p hoc phan tuwong ing trong thoi gian phu hop;

- Tn;émg khong giai quyét cho sinh vién hity hoc phan ddi véi truong hop diang
ky ngoai ké hoach hoc ky.

Pi¢u 11. P& nghi mé 16 hoc phin

1. béi tuong: sinh vién thudc d‘ién dang hoc tai ‘truémg, chua hét thoi gian dao
tao cua tirng khoa, hé dao tao c6 nhu cau mo 16p hoc phan;

2. Hinh thie: Sinh vién tap hop va 1am “Phiéu dé nghi mé 16p hoc phan™;

3. Thoi gian: khi sinh vién c¢6 nhu cau;

4. Quy dinh:

- Can cu vao Phiéu dé nghi mo 16p va quy dinh vé sb luong, Trudng xem xét
va mo cac 16p hoc phan tuwong tng trong thoi gian phu hop;

- Nha truong s& hiy cac 16p hoc phan ddi véi cac trudng hop so luong sinh vién
dang ky va dong hoc phi khong dung quy dinh.

Pi¢u 12. Quy dinh cu thé

‘ 1 Sinh vién phdi déng hoc phi ngay sau khi duge Truong hd trg ding ky hoc
phan bo sung;
9 2. Truong khong giai quyét nhitng truong hop yéu cau hiy hoc phan dang ky
bo sung.
Chuwong VII
CAC PIEU KHOAN KHAC

Piéu 13. Trach nhiém caa sinh vién

1. Sinh vién phai tw kiém tra két qua dang ky cta ca ,nhén v6i danh sach sinh
Vi?l’l trong cac 16p hoc phan dang ky. Sinh vién phai 11:1’11 cac }(ét’quél dﬁng ky, thoi khoa
biéu cérnhén va cac bién lai dong hoc phi lién quan dé c6 thé doi chiéu voi Truong khi
can thiét;

2: Sinh vién phai hoc theo thoi kh()? biéu di dang ky (dépg hoc phi) va }(héng
dugc dieu chinh: Truong @6ng giai quyét truong hop hoc nham 16p hoc phan, thi
nham 16p hoc phan, tu chuyén 16p hoc phan;

3. Sinh vién khong fiéng ky hoc phéan 2 hoc ky lién tiép phai 1am “Pon xin nghi
hoc tam thoi Vé‘l‘béO luu két qua hoc tap”. Sinh vién khong ndp dqn s€ bi xu ly }}Qc vu
dang ky hoc phan, bi budc thoi hoc (xtir Iy hoc vu dang ky hoc phan theo quy ché dang
ky hoc vu cua Truong).



Piéu 14. Hiéu e va trach nhiém thi hanh

1. Quy dinh nay c6 hiéu lyc ké tir ngay ky.

2. Trong gué trinh thyc h‘ién, nhimg van dé phat sin}} hodc chua phu hgp s¢€
duogc xem xét diéu chinh. Viéc di€u chinh do Hi¢u truong quyét dinh.

3. Cac d6ng/ba Truong phong, Truong khoa, Truéng don vi, toan thé can bod
vién chirc va cac sinh vién c6 lién quan chiu trach nhi¢m thi hanh quy dinh nay./.



